SECTION 2302.  PROCEDURES
A.
Receipt of Application, Notice, Hearing
1.
Upon receipt of an application for a special land use which requires a decision on discretionary grounds, one (1) notice that a request for special land use approval has been received shall be published in a newspaper which circulates in the Township, and sent by mail or personal delivery to the owners of property for which approval is being considered, to all persons to whom real property is assessed within three hundred (300) feet of the boundary of the property in question, and to the occupants of all structures within three hundred (300) feet.  The notice shall be given not less than five (5) nor more than fifteen (15) days before the date the application will be considered.  If the name of the occupant is not known, the term "occupant" may be used in making notification.  Notification need not be given to more than one (1) occupant of a structure, except that if the structure contains more than one (1) dwelling unit or spacial area owned or leased by different individuals, partnerships, businesses, or organizations, one (1) occupant of each unit or spacial area shall receive notice.  In the case of a single structure containing more than four (4) dwelling units or other distinct spacial areas owned or leased by different individuals, partnerships, businesses, or organizations, notice may be given to the manager or owner of the structure who shall be requested to post the notice at the primary entrance to the structure.  The notice shall:

a.
Describe the nature of the special land use request.

b.
Indicate the property which is the subject of the special land use request.

c.
State when and where the special land use request will be considered.

d.
Indicate when and where written comments will be received concerning the request.

e.
Indicate that a public hearing on the special land use request may be requested by any property owner or occupant of any structure located within three hundred (300) feet of the boundary of the property being considered for a special land use.

2.
At the initiative of the Planning Commission, or upon the request of the applicant for special land use approval or a property owner or the occupant of a structure located within three hundred (300) feet of the boundary of the property being considered for a special land use, a public hearing with notification as required for a notice of a request for special land use approval, as provided in subsection (1) above shall be held before a decision is made on the special land use request which is based on discretionary grounds.  If the applicant or the Planning Commission requests a public hearing, only notification of the public hearing need be made.  A decision on a special land use which is based on discretionary grounds, shall not be made unless notification of the request for special land use approval, or notification of a public hearing on a special land use request has been made as required by this section.

B.
The Planning Commission may refer the application together with all its supporting data to a special land use subcommittee for review and recommendation.  The committee shall make its written recommendation on the application in light of the standards and requirements specified in this Ordinance for the special land use requested and the criteria specified in subsection "E" below.  The Committee shall make its written recommendation on the application and include:

1.
The standards relied on by the Committee.

2.
Proposed findings of fact.

3.
Proposed conclusions.

4.
Proposed approval or denial.

5.
Proposed conditions, if any, attached to approval.

C.
The Committee shall forward its recommendation and attachments, together with the complete record of its proceedings, to the Township Board.

D.
Review by Township Board
The Township Board, upon receipt of the recommendations, attachments, and record from the Committee shall, at its next regularly scheduled meeting, consider the application, include its comments, if any, on the application and forward the application, Committee comments, and Township Board comments or a statement of no comment, to the Planning Commission.

E.
Review by Full Planning Commission
Before any special land use permit shall be issued, the Commission shall review the materials submitted by the applicant and others against the specific standards governing the individual special land use and certify satisfactory provisions and arrangements have been made concerning the following where applicable:

1.
Ingress and egress to the property and proposed structures thereon with particular reference to automotive and pedestrian safety and convenience, traffic flow and control, and access in case of fire, catastrophe, or other emergency.

2.
Off-street parking and loading areas, with particular attention to the concerns of subsection "a" above, and the economic and physical effects of the special land use on adjoining properties and properties in the district.

3.
Refuse and service areas, as they relate to the standards of subsections "1" and "2" above.

4.
Utilities, with reference to locations, availability, and compatibility.

5.
Screening and buffering with reference to type, dimensions, and character.

6.
Signs, if any, and proposed exterior lighting with reference to glare, traffic safety, economic effect, and compatibility and harmony with properties in the district.

7.
Required yards and other open space.

8.
General compatibility with adjacent properties and other properties in the district.

9.
The special land use meets the standards of Section 2300, items A through H.

10.
The Planning Commission may impose such conditions or limitations in granting approval as may be permitted by State Law and this Ordinance which it deems necessary to fulfill the spirit and purpose of this Ordinance.  The conditions may include, conditions necessary to insure that public services and facilities affected by a proposed land use or activity will be capable of accommodating increased service and facility loads caused by the land use or activity, to protect the natural environment and conserve natural resources and energy, to insure compatibility with adjacent uses of land and to promote the use of the land in a socially and economically desirable manner.  Conditions imposed shall be all the following:

a.
Be designed to protect natural resources, the health, safety, and welfare, as well as the social and economic well-being of those who will use the land use or activity and the community as a whole.

b.
Be related to the valid exercise of the police power and purposes which are affected by the proposed use or activity.

c.
Be necessary to meet the intent and purpose of the zoning regulations; be related to the standards established in this Ordinance for the land use or activity under consideration; and be necessary to insure compliance with those standards. The conditions imposed with respect to the approval of a land use or activity shall be recorded in the record of the approval action and shall remain unchanged except upon the mutual consent of the approving authority and the landowner.  The Planning Commission shall maintain a record of changes granted in conditions.

11.
The Commission shall consider the Oxford Township Master Plan to determine if such proposed special land use is compatible with the future planned use of surrounding property and may limit the permit, including duration, so as not to conflict with future planned land use.

F.
Public Hearing.
In the event a public hearing is required as provided in paragraph A of Section 2302 of this Ordinance, then in such event a public hearing concerning the Planning Commission's consideration of the special land use shall be held before a decision is made on the special land use.

G.
Approval, Approval With Conditions, or Denial of the Special Land Use
The Planning Commission may deny, approve, or approve with conditions an application for a special land use approval.  The decision on the special land use shall be incorporated in a written statement setting forth the Planning Commission's conclusions regarding to the special land use under consideration relative to the standards and requirements for the special land use, and the Planning Commission shall, in writing, specify the basis for the decision together with any conditions imposed.

If the Planning Commission approves the special land use or approves the special land use with conditions, the enforcing officer may issue a permit in conformity with the particular special land use so approved.  In all cases where a particular special land use has been granted as provided herein, application for a building permit in pursuance thereof must be received by the Township not later than one hundred twenty (120) days thereafter, or such approval shall automatically be revoked, provided however, the Planning Commission may grant an extension thereof for good cause shown under such terms and conditions and for such period of time not exceeding six (6) months as it shall determine to be necessary and appropriate.

If the Planning Commission shall determine that the particular special land use requested does not meet the standards of this Ordinance or otherwise will tend to be injurious to the public health, safety, welfare it shall deny the application.  The decision to deny the special land use may be appealed before the Oxford Township Zoning Board of Appeals.  The Board of Appeals shall prepare a transcript of the proceedings of any such appeal which shall constitute the official record of appeal.

H.
Planning Commission Minutes
The decision on a special land use shall be incorporated in the minutes of the Planning Commission meeting at which it was considered.  The minutes shall specify any conditions imposed.
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